
UNHQ VISITORS’ SECURITY REGISTRATION 

GUIDELINE ON HOW TO ADD VISITORS TO AN EXISTING GROUP 

 

STEP 1: 

If you see the screen below, click on “ACCREDITATIONS” 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 2:  

Click on “apply for accreditation” 

 

 

 

 

 

 



STEP 3:  

1st field: United Nations Headquarters 

2nd field: Public Visitors 

3rd field: Request on-behalf 

Click on “Go to form” 

 

 

 

 

 

 

 



 

STEP 4: 

Enter the date of birth, first name and last name of the additional visitor in your group. 

If the visitor is over the age of 18, additional information will be requested. 

 

 

 

 



STEP 5:  

If you have more than one additional group member, click on “add a group member” 

 

 

STEP 6: 

Certify the form and click on “Submit & add additional” to proceed to the registration of the 
next visitor in your group. 

REPEAT STEPS 5 & 6 FOR EVERY ADDITIONAL GROUP MEMBER.  

 

 


